
CLEANING RECORD OF ADMINISTRATION BLOCK/ 

 OFFICE & CORRIDOR 

  Page No.:  1 of 1 

Month  & Year : Location / Area : 
 

√ - Cleaning done, X – Cleaning not done          

www.pharmajia.com 

Date & 

time of 

cleaning 

Table, 

chair, 

furniture 

Windows, 

Doors 

& glasses 

Tube light 

fixtures 

Floor 

cleaning 

Garbage / 

dust bin 

Cleaned by 

(sign/date) 

Checked by 

(sign/date) 

                  

                  

                  

                  

                  

                  

                  

                  

                  

                  

                  

                  

                  

                  

                  

                  

 


